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1.1, Hacrosiee noJoyKeH!e O 3a4eTHOH KHIKKe pa3paboTaHo B COOTBETCTBHH
¢ MezepanbHbIM 3aKOHOM 0T 29 nexabps 2012 rona Ne 273-®3 «O6 obpazoBaHuu B
Poccuiickoit Menepaunny», [pukazom MuHHCTEpCTBA obpasoBanus 1 Hayku PO or
5 anpens * 2013 r. N 240 «OG6 yrBepi/eHun 00pasiioB CTyEHYECKOro ounera st
CTY/IEHTOB M 3a4eTHOH KHMKKM Ul CTYJEHTOB OCBAaMBAIOMIMX obpasoBaTe/bHbIE
MporpaMMbl CpeIHero MpopeccHoHaIbHOro 06pa3oBanys» MHBIMH HOPMATHBHBIMH
paBoBBIMK akTaMi MuHHCTEpCTBa 00pa30BAHKS U HAYKH Poccuiickoit Menepaiuu
1 Yerasom OT'BITOY BUTT(nanee TeXHUKYM)

1.2. 3aueTHas KHHKKA SBISETCA JOKYMEHTOM, B KOTOPO# OTpa)xaeTcsi yCrneBaeMocTh
CTyJ/IeHTa B TeueHue BCero rneprosa odyyerusi. B 3a4eTHyl0 KHHIKKY BbICTABIISIOTCS
OlIEHKH, MOJIydeHHbIE CTYINEHTOM [0  pesyjibTaraM [POMEKYTOYHBIX — H
rocyapCTBEHHOH MTOrOBOM aTTecTaluy, BCEM BHIAAM MPAKTHKH, BBITTYCKHOH
kBaU(UKaLHOHHOMN paGoTe.

1.3. Kaxzaomy BHOBb HPHHATOMY CTYJAEHTY BBIIACTCS 3avyeTHas KHHKKA
yCTaHOBIIEHHOTO 00Opa3sua.

1.4. OTBETCTBEHHOCTh 3a BbIAYY M MPaBUIBHOE 3aMoJIHEHHe 3a4YeTHOH
KHHIKKI HEceT 3aMeCcTHTeb AMpeKTopa 110 yuebHoii pabote.

2. TIOPSIAOK  BBIJAUM 3AYETHOM KHUKKH

2.1. 3aueTHas KHW)KKA BbIIAETCS HA BECH NepHO 00yueHus GecriaTHO CTyACHTY,
3aUUCIICHHOMY B TEXHHKYyMe Ha (0I0/UKETHYIO HIIH BHEOIO/DKETHYIO OCHOBY
00yueHus1).

2.2.3aueTHas KHW)KKA BBIJAETCS BHOBb TNPHUHATBIM CTYIACHTaM B TEYCHHE
MepBoro ceMectpa oOyueHHs, He Mo3/iHee, YeM 3a Mecsll 10 Havdana 3UMHEH CeccH.
3aveTHbIe KHUKKH PETHCTPUPYIOTCS B JKypHAJe yueTa BbIaun 3aUETHBIX KHHKEK.

2.3.3aueTHas KHWKKA BBLIAETCS CTY/EHTY Ha MEPHOJ MPOMEKYTOUHOM aTTecTalluy
He N03/1Hee, YeM 3a JBe HeJIelH JIo ee Havana. [10 OKOHUaHUM TIPOMEKYTOUHOMH
aTTecTally 3aueTHas KHIDKKA CAAeTCs CTYACHTOM B y4eOHYIO 4acTh CTPYKTYPHOTO
TO/Ipa3ieeHns TEXHUKyMa

2.4.T1pu nepeBozie CTy/AeHTa H3 Apyroi 06pa3zoBaTebHOI OpraHH3aLiy WK BHYTPH
TEeXHMKyMa C OJHOM CIeMaJbHOCTH Ha JIPYTYIO CTYACHTY BBINMCEIBACTCS HOBAs 3a4eTHAs
KHHKKA.

3. NOPSIIOK 3ATIOJTHEHMSI 3AYETHON KHUKKHU
3.1, 3amoiHeHWe 3aYETHOM KHIWKKM B paMKaX CBOMX JIOJDKHOCTHBIX
06s3aHHOCTEl! OCYIIECTBISIOT CeKpeTaph yueOHOil 4acTH, PyKOBOAUTEIH NPAKTHKH
OT OpraHm3aiii 1 OT TeXHUKYMA , PyKOBOJHTE/H BBITYCKHBIX KBAJIH(QHKALHOHHBIX



pabor.
32. 3averHasi KHHKKA 3aIOJHAETCS CACAYIOLIMM 00pasom:
3.2.1.Ha oGopote ((pop3alie) 3a4eTHOH KHHIKKH:
- BKJIeuBaetcst pororpadusi CTyJE€HTa H 3aBEPSETCs MevaThio;
- 1101 poTorpadueii CTY/IEHT CTABHT CBOIO JIHYHYIO TIOIHACH C pacLiH(POBKO.

- NIOJIHOE HAUMEHOBAHHE YUpeTHTEelIsl;

- HaUMEeHOBaHKe TeXHUKYMa 0e3 COKpalleHHi;

- HOMep 3a4eTHOI KHWKKH, COBIAJAIONINI ¢ HOMEPOM CTy/IeH4eCKOro Onera;

- hammIus, HMsI, OTYECTBO (MOCeHee MPH HAJIMYUH ) CTYIEHTa;

- Koi ¥ Haspanue npodeccun (Ge3 cokpalleHMit) B COOTBETCTBUM ¢ (esiepalbHBIM
rocy/ilapcTBEHHBIM 00Pa30BaTesIbHbIM CTaHaPTOM;

- (hopma oOyueHus (ouHAas);

- JlaTa i HOMep MpHKasa O 3a4HCIICHUH CTYACHTA;

- JlaTa BbIAAYM 3a4eTHON KHWKKH (110 JKypHATY BbIJA4H).

Bce 3anucu Ha JAHHOM CTpPAaHHLE 3aBEPAFOTCS MOAMMCHIO IMPEKTOpa TEXHUKYMa HIIH
3aMecTUTeJIs JIMpeKTopa 1o y4eOHoii padore.

3.2.3. Ha Bcex mocneayiommx cTpaHuiax 3a4eTHoN KHMXKKH none «Damusus, ums,
OTHECTBO CTYJEHTa) 3arONHAETCS aHATOTMYHO 3aMHCH Ha cTpaHue Ne 2.

3.2.4 B ciy4ae U3MeHEeHHs epCOHAIBHBIX JIaHHBIX CTY/IeHTa UCIIPABIeHHs Ha
BTOPOI cTpaHuLle 3a4eTHOH KHIKKH BHOCATCS CeKperapeM yueGHOH YacTH:
McTpaBiisemMast 3anch 3a4epKUBaeTCsl aKKypaTHO OJIHON 4epToii, BbIlle Hee BHOCHTCS
HOBAs 3aMUCh, KOTOpas 3aBepsieTCst MOANNCHIO ¢ PacM(pPOBKOM U MeYarhio.

4. BEJIEHME 3AYETHOU KHUKKH
4.1 Banucu B 3a4eTHOH KHMIKKE CTYAEHTA MPOM3BOAATCHA aKKypaTHO, pa30opuMBO Ha
PYCCKOM  si3blKe  IIAPHKOBOH pyukoil cuHero useta. IloguucTkn, mnomapku,
MCMIPAB/IeHNs], HE 3aBEPeHHBIE B YCTAHOBJIEHHOM IOpsiKe, B 3a4eTHOH KHHXKKE He
JIOTTYCKAOTCSL.

Wcnpasnenuss OLIMOOK, JIOMyIIEHHBIX B Ipolecce BeJeHHsi 3aYeTHOH KHIKKH,
JIOITYCKAIOTCS TONBKO B TIOPSIJIKe UCKIIOUeHus. B aTom cirydae:

- HerpaBHIIbHAs 3aMHCh 3a4ePKUBACTCA AKKYPATHO OZHON YepToi;

- CBEpXy 3aHOCHTCSI BEpHasi 3aInCh;

- MCTIpaBlieHMe 3aBepsieTcs (pasoil «VcrnpaBieHHOMY BEpHTH», NOANKMCHIO, C ee
pacu(poBKOi  JMua, JOMyCTHBIIEro OWHMOKY (mpenojasaTelb, PyKOBOAHTENb
BBIITYCKHOH KBalTM(HKAUMOHHONH paGoThl, pyKOBOANTENb NPAKTHKH M T.JL.). 3aMeCTUTENb
JIMpeKTopa 1o yueGHoM paboTe TaKiKe 3aBepseT UCIPaBIeH s MOAMHUCHIO U NEeYaThIO.

4.2 OueHku 10 y4eOHBIM AMCLMIUIMHAM [POCTaBJSNOTCS IperojaBareneM Ha
CTpaHHLEe 3a4eTHOM KHWXKKH, COOTBETCTBYIOLIEH CEMECTpY MPOXOXKIEHHS [IaHHOM



JMCUMILTMHBI (MITH ee pasjiena).
42.1 Ha kaxuoif w3 OSTHX CTpaHuil (pasBOpoTe 3a4eTHOM KHHMXKKH)  KJIACCHBIM
PYKOBOJMTENEM IPYIIibl yKasbiBaeTcst y4eO bl o, Kype, OPsAAKOBEI HOMEp ceMecTpa
(o yueGHOMY TuiaHy), pamuiIus, HMsi, OTHECTBO CTYACHTA (TIOTHOCTHIO).

Kaskzblii pa3BOpOT 3auyeTHOH KHMXKKH (CeMeCTp) INpH  YCNIOBHH  BbINOJHEHHSA
yueGHOTO M1aHa MONUCHIBAETCS KIACCHBIM PYKOBOUTEIIEM y4eOHO# rpymbL.

4.2.2 Ha HeueTHbIX CTPAHHML@AX 3a4eTHON KHIKKH (QUKCHPYIOTCS Pe3yJIbTaThbl 9K3aMEHOB
(B TOM uKCIIe KOMIUIEKCHBIX), HA YETHBIX CTPAHHIIAX - 3a4€TOB.

CeMecTpoBbie OLEHKH 10 TeM AMCIHMIUTMHAM, [0 KOTOPhIM pabouMM IUIaHOM He

NpelycMOTpeHa HU OfHa M3 (OPM NPOMEXKYTOUHON aTTecTally B JAHHOM CeMecTpe,
IPOCTAB/ISIIOTCA B CBOJAHYIO CEMECTPOBYIO BEJIOMOCTH B KOHLE JKypHana yuebHoI
TPYMIIBL.
4.2.3 Tlpy BBICTABICHUH K3aMEHALMOHHOH OLEHKH H OTMETKH O 3a4eTe NpenoaaBareib
pa36opuMBO BIMCHIBACT HAWMEHOBAHWE JMCLHMILIMHBL H obuiee KOJUYECTBO YacoB
(3aueTHBIX eJMHMI) COTNIAcHO ydeGHOMY IulaHy (MaKkCHMaibHas ydeOHas Harpyska Ha
CTYJIeHTa), BKJIIOYAs Yachl HA CAMOCTOATENbHYIO pabory. Ui nepexoismx ¢ ceMecTpa
Ha ceMecTp AMCUMIUIMH oOllee KOJMYEeCTBO 4YacCOB YKa3blBaeTCA B COOTBETCTBHH C
paboueii IpOrpaMMOoii 110 JUCLUILIIMHE.

HanmeHoBaHue yueGHON [MCHMIUIMHBL B 3a4eTHOM KHIKKE JOIIKHO MMOJHOCTHIO
COOTBETCTBOBATH HANMEHOBAHMIO HTOH JMCLMIUIMHBI B YUeOHOM IUIaHe; COKpaIleHHMs!
HAMMEHOBAHMS JUCIMIUIMHBL [pPH BHECEHHMM 3allHCH B 3a4eTHYI0 KHHKKY He
JIOTyCKaroTCA.

B rpade «Ouenka» npoctasisercs olenka B Gopme: 5 (ommuHo), 4 (xopomo), 3
(Y10BIETBOPUTENIBHO), «3aUTEHO». HeynoBieTBopuTenbHas OlLIeHKa 2
(Hey/IOBJIETBOPUTENIBHO), «HE3a4eT») MPOCTABIACTCA TOJILKO B SK3aMeHal[HOHHOMH
BeoMOCTH., HesBKa Ha HK3aMEH Takke OTMEYaeTcs B 9K3aMEHALMOHHOH BeJOMOCTH
CJIOBAMH «HE SIBUIICSY.

B rpade «Jlara cmaum» npocrapisercs (akTuueckas gara CIaud 3adera i
sK3aMeHa B (hopMmare: YUCII0, MECSLL, TOL.

B rpape «[loamuch mperojapatensy CTABUTCS MOANMCH  MpernojaBatess,
NPOBOZAMBIIETO 3a4eT MJIN IK3aMEH.

B rpade «®Damunus mnpenojasatens» ykasbiBaeTcs (AMWIM W HHULMANEI
npenozasares, paKTHIECKN PHHMMAIOIIETO 3a4eT MM 9K3aMeH.

HanMeHOBaHUA AMCLMIUIMH, BXOAALIMX B COCTaB KOMIUIEKCHOIO 9K3aMeHa I10 ABYM
WA HECKOJIBKMM JMCLMILTHHAM, YKa3biBaioTea nociie cioB «KomrnekcHsiit ok3amen». B
rpade «OGBluee KONMYECTBO 4YacOB» YKA3biBAeTCs CYMMapHBIH 00beM BpEMEHH,
OTBeJIeHHOTO HA M3y4eHHe BCeX MPEe/ICTaBICHHbIX Ha 9K3aMeHe JTUCIUTLIHH.

OueHka Ha KOMIUIEKCHOM 5K3aMeHe CTaBMTCS e€JIMHas Ul BCeX JMCLHIUIMH,
BXO/AILIMX B OK3aMEH.



4.2.4 OleHKH, TOJyYeHHbIE CTYJASHTOM MpH TOBTOPHON cJade, NPOCTABIAKOTCA Ha
cTpaHMie 3adeTHOH KHHKKH, COOTBETCTBYIOLUEH CEMECTPY MPOXOKACHUS JlaHHOH
JUCLMITJIMHBIL.

4.2.5 Tlpu okoHYaHKK Yy4eGHOro Kypca Ha pa3BopoTe 3a4eTHOH KHUKKH, NPH yCIOBHH
BBITOJIHEHMST YUeOHOro MJiaHa, CTaBUTCS MOAMKCH KIACCHOTO PYKOBOANTEA, ThIOTOPA
rpynmsl. JlenaeTcst 3anick O NepeBojie CTyIeHTa Ha ClIe/yIOIHii Kype.

4.3 OueHky 3a BBITIOJHEHHbIE B repuoj obyuenus: B Texunkyme BKP BbicTaBIsOTCS Ha
CHeLHANbHO OTBEJEHHBIX CTPAHMIAX 3a4eTHON KHIKKHM. YKa3biBaeTcs HaWMeHOBaHUE
yueGHbIX npeaveToB, ancuuinH (Moayseit); rema BKP; onenka; fata cnauu; noanuch
npenojasaTes; GaMUIKs MpenofaBaresi. YKasaHHbIe CBEICHHUs 3aBEPSIOTCS MOJTUCHIO
3aMeCTHTEIs AMpeKTopa 1o y4ebHoii pabote ¢ paciu(pOBKOH MOANHCH.

4.4 B 3aueTHyIO KHHXKKY Ha IPOQECCHH 3aHOCATCA CBEICHNS O TIPOXOXKACHUH CTY ACHTOM
Bcex OTAmoB M BHIOB NPOU3BOJCTBEHHOH (mpodeccnoHaTbHON) NPAaKTHUKH: Kypc,
ceMecTp, HAMMEHOBAHHE BHJA NMPAKTHKH, MECTO MPOBEACHHS MPAKTHKH, HAUMEHOBaHHE
npod)eccun, NPOJOIKHTENBHOCTh TPAaKTHKK (00luee KOJMYECTBO 4acOB/3a4€THBIX
@IMHUI), TPUCBOEHHas KBajan(ukaims, paspsj, ouneHka, para, ®.M.0. pykoBoauress
npakTiky oT opranusauuu, ®.M.0. pykoBoauTesis NPaKTHKH.

HaumeHOBaHMe  3TAaroB  IPAKTHKH  JIODKHO  CTPOr0  COOTBETCTBOBATH
HaHMEHOBAHMAM, yKa3aHHBIM B YueOGHOM Iutane no npodeccuu, a takke ®I'OC u
[TonoxenneM 06 yueGHOIl NpakTHKe, MPOM3BOACTBEHHOH MpakTHKe (MO MPopUIO
npodeccuu), IPOU3BOACTBEHHON NPAKTHKE (MPEUTUILIOMHOM) CTYIEHTOB.

CaejieHHsi 0 NMPUCBOGHMM KBaTU(UKALEM U paspsajae 1o pabodedt npodeccuu
3aHOCATCA B 3a4ETHYIO KHHIKKY TPH YCIOBUH C/la4i CTYIEHTOM KBaTH(HUKAIHOHHOTO
9K3aMeHa, Ha OCHOBAHMM MPOTOKOJA FOCYAAPCTBEHHOH KBaTM(UKALMOHHOH
KOMHCCHHU.

4.5. Wcxoms U3 BuJa rocyiapeTBennoi nrorosoil arrectanun (I'MA) cekperapem
I"ocynapcTBeHHOM IK3aMEHallMOHHOH KOMHCCHH (I'K) 3aMoJHAOTCS
COOTBETCTBYIOIIME  paszelbl  (CTpaHuibl) 3aueTHOH  KHIKKH:  «BbimycKHas
KBamM(UKALMOHHAS paboTa: BH, TeMay», «3alluTa BHITYCKHOH KBaIM(UKALHOHHOH
pa6otely. [ToyuyeHHbIE BBITYCKHUKOM OLIEHKH 3aBEpPSIIOTCS MOAMKCHIO Npe/icefaTes
I'DK., -, - »

Hakanyne nposesenust ['MA pykoBozmTeNnh BBITYCKHOH - KBalM(UKALMOHHOI
paGotel  odopmuisier Kk Heif cryaenta. 3ammcu o gomycke k [MA  yrsepxpatorcs
3aMECTUTEEM AMpeKTopa 10  y4eGHO-IIPOM3BOJCTBEHHOH paboTe M CKPemisioTes
nevyarhblo.

4.6. [Tociie  BhIHeceHMsi [ 'OCyIapcTBEHHOM — 9K3aMEHAUMOHHOH — KOMMCCHEH
pelleHds O TPUCBOGHHM KBaTM(MKALMH  BBITYCKHUKY, YCIEIIHO MpOLIeAeMy
rocyJapCTBEHHYK HMTOTOBYIO aTTeCTAllMIO, B 3a4eTHyI0 KHMXKKY cekperapem [OK
BHOCHTCSl  COOTBETCTBYIOLIAsi 3allMCh C  yKa3aHWeM IOJHOIN0  HauMEeHOBaHHMs



NpUCBaMBAEMOil KBATH(UKALIMH, HOMEPA U JIaThl [IPOTOKOIIA I'DK. [o kuure perucTpauuu
BBLIJIAYM  JMIJIOMOB cekpeTapeM YueOHO# 4YacThio CTPYKTYPHOrO IOApa3sJeieHus
POCTABJISETCS CEpUsi M HOMEp, PErucTpalroHHbI HOMEpP BBIZAHHOTO BBITYCKHHKY
JMIUIOMA M Jata ero Bblaauu. JlaHHble CBEIEHMS! 3aBEPSAIOTCS TMOANMCHIO JMpPEKTopa M
neyaTslo.
4.7 3amecTHTeNb JAUpeKTopa 1o ydeOHON pabore 00s3aH OCYIIECTBIATH
KOHTPOIIb HA/UIEXKALLEro CBOeBPeMEHHOro ohopmiieHHust 3a4eTHON KHHKKH.
4.8. Tlo OKOHYAHHH KaKIOro CeMecTpa B NoJie «3aMecTUTe b PyKOBOIUTENS»

3aMecTUTENb AUpeKTopa 1o yuebHoli pabore cTaBUT CBOIO MOJIUCH.

5. MOPSIJIOK XPAHEHU S 3BAYETHOM KHUKKH
5.1, Ilpu nosnydenun aurioma 06 OKOHYaHHM TEXHHKyMa 3a4eTHas  KHHXKKa
C/IaeTCs BBIIYCKHHKOM B y4eOHYIO 4acTh, NMOJIIMBAETCS B €ro JUYHOE /eJ0, KOTOpoe
3aTeM OTIPaBIsETCs B ADXUB Ha XpaHEHHE.

5.2 B ciiyvae BbIOBITHS CTY/IEHTA M3 TEXHHKYMa /10 OKOHYaHUA Kypca 00ydeHHs
(oTuMCIIeHne, IepeBOL B APYIyio 00pazoBaTelbHyO Opranu3aluio) 3aueTHas KHHKKa
cuaercs B yueOHYIO 4acTh, B3aMeH BbIJAeTCs CIIPaBKa C BBINUCKON OLIEHOK
yCTaHOBJIEHHOro obpasua.

6. TOPSIIOK BBIJIAYU IYBJIMKATA 3AYETHOM KHUKKHU

6.1. Beigaua nybnukara 3aueTHON KHMIKKM IPOM3BOAMTCSA TOJIBKO MO
paCIOpSDKEHHIO  JIMPEKTOpA HITH 3aMeCTUTEIIs JMPeKTopa 1o y4eOHoM pabore.

B ciy4ae yrepu UM MOpYH 3a4€THON KHIKKH CTY/EHT THIIET 3asBIeHHEe Ha HMs
JMpeKTOopa TeXHHKyMa C IPOCck00ii 0 BbZaue emMy AyOJHKaTa.

6.2. Ha Bropoii cTpanuue qybnukara 3a4eTHON KHWKKH JIeaeTcst Ha/IIHUCh
«aybnukary. Jlybnukar coxpanser Homep YTepsiHHO#H 3a4eTHOM KHIDKKH.

6.3. Bce nannbie 00 ycrieBaeMOCTH CTy/IeHTa 3a BeChk Nepuoj] o0y4eHus BHOCATCS B
nybmukar  3ayeTHOW — KHW)KKM — TOJNBKO  HAa  OCHOBAHWHM  TOJUTMHHBIX
HK3AMEHALIHOHHBIX M 3aYeTHBIX BEJIOMOCTEeH 3a MNpeiblAyIlde CeMeCcTphl,
Xpausimuxcess B yueOnoi uwactu. B rpade «[loanuce npenonasaresns» CTaBUTCS
MOANKMCH TpernojaBaTeis, NPOBOJAMBLIErO 3aueT MM 5k3aMeH. Peuienue o
MOANMCSIX MpernojasaTeseil, He paboTalOMMUX B TEXHUKYME Ha JAHHBIA MOMEHT,
NPUHHAMAET 3aMEeCTHTElIb ANPEKTOpa 110 yueOHo#H paboTe.



